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Staff Responsible Use of Technology

Park West School Division (hereafter referred to as PWSD) encourages the use of technology in
support of teaching and learning. As technology evolves and its use grows, it is important for
students and staff to recognize and understand their responsibilities for using technology for
educational purposes.

Access to PWSD technology is intended for school-related activities only. It is expected that all
PWSD technology will be used in a responsible, efficient, ethical and legal manner.

Use of Technology - Staff Responsibilities:

e Follow school and division policies when using technology

e Be polite, considerate, respectful, and use appropriate language while communicating
using technology or PWSD services

e Treat all ICT equipment with respect

e Take responsibility for care of devices inside and outside of school

e Follow any security/filtering measures in place and make no attempt to bypass them

e Keep passwords and account logins private

e Use only their own account to access services

e Access only their own files unless they have permission to access someone else's

e Share information only if they have permission to do so

¢ Follow all applicable laws and rules associated with technology use

¢ Adhere to copyright laws

o Be respectful of any technological resources that PWSD has limited supply of, thus
allowing everyone to have access

e Use PWSD resources for intended purposes

¢ Model and directly teach responsible use for students

In order to maintain system integrity and to ensure that users are using the system responsibly,
network administrators may, as part of their authorized responsibilities, access any user's
network storage area at any time. Users should not expect that files stored on Park West School
Division servers would remain private.

Violations of responsible use will be addressed.
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